
California KOHA Process Map for School Districts and Schools 

Step 1 
Use the current 
KOHA forms for 
the school year 

Send out the current KOHA information to parents and caregivers 
1. Parent Notification Letter 
2. KOHA Assessment Form 

3. Waiver of KOHA Requirement 
4. On-site Screening Opt-Out Letter (if applicable) 

Step 2 

Send up to three reminders 
throughout the school year to 
parents and caregivers who 

have not returned  the KOHA 
form or waiver 

If onsite KOHA screenings are 
scheduled, send a reminder 

to parents and caregivers 

Step 3 

Collect and review KOHA 
forms as they are returned to 
the school from dental offices 

or school screening 
(ongoing) 

Track and tally KOHA 
data (ongoing) 

Step 4 

Follow-up with 
students with urgent 

dental care needs 
(ongoing) 

Update Section 3 on the 
KOHA screening form 

(ongoing) 

Step 5 

If the KOHA waiver is 
returned signed consider, 

working with parents, 
caregivers and LOHP staff to 

address the barriers 

Step 6

 At the end of the 
school year, report 

required KOHA data 
into SCOHR by July 1st 

at the latest 

Communicate KOHA 
data to schools, 

advisory board and 
community 

Adapted from the California Oral Health Partnership School Workgroup Resources Subcommittee CA LOHP KOHA Manual (2024)
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